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1. Pengenalan

Dokumen ini menerangkan tatacara pemasangan dan konfigurasi migrasi e-mel menggunakan
Google Workspace Migration for Microsoft Outlook (GWMMO) ke MyGovUC3.0. Manual ini
akan digunakan oleh pengguna daripda agensi atau kementerian yang terlibat di dalam proses
‘onboarding’ ke MyGovUC3.0 dan ingin melakukan migrasi e-mel daripada sistem e-mel sedia
ada kepada e-mel MyGovUC3.0.

2. Keperluan Minimum Sistem
Keperluan minimum sistem yang perlukan bagi membolehkan migrasi e-mel dapat dilaksanakan
adalah seperti berikut:
i. Sistem pengoperasian ‘Windows’ versi 10 dan 11;

ii. Aplikasi Microsoft Outlook 2016 dan ke atas; dan

iii. Rangkaian internet yang stabil.
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3. Langkah-Langkah Migrasi E-mel Menggunakan GWMMO

3.1 Langkah-langkah untuk memasang aplikasi GWMMO

NO PAPARAN ARAHAN
1. = i. Buka aplikasi ‘Google
v G Download Google Workspace I X =+
J
C @ % toolsgoogle.com/dlpage/gsmmo Chrome -
Google Workspace Migration for Microsoft® Outlook® I Lakukan carian
menggunakan
pautan URL:
https://tools.google.com/
dlpage/gsmmo
2. o—— . Klik pada butang ‘Download
C A % !oolsqoofle.cum.'.cllmqo.'(m"mo. 7 7 Q ¥ GWMMO, untuk memuat
Google Workspace Migration for Microsoft® Outlook®
o . turun perisian dalam format
Google Workspace Migration for Microsoft ) _
Outlook: .exe (Tulisan berwarna biru).
BEFORE YOU BEGIN
Read the system requirements and the install steps before using GWMMO to migrate your data into
Google Workspace.
For details on the latest features, enhancements, and fixes for GWMMO, go to
DOWNLOAD .EXE FILE (RECOMMENDED FOR USERS)
This .exe file is for installation on Windows machines only but you can download it using any
S
DOWNLOAD .MSI| FILE (RECOMMENDED FOR ADMINS)
This .msi file is for installation on Windows machines only but you can download it using any operating
system. | t i
3. = o) Setelah selesai memuat
turun, semak dan klik fail
Q% 9 A e L P _—
OutlookMigrationSetup.exe
Recent download history ® tersebut untuk memulakan
—4  OutlookMigrationSetup.exe pemasangan perisian.
10.8 MB * Done
4. i. Setelah selesai
— x
pemasangan perisian,
Installation complete .
anda akan menerima
notikasi  ‘Installation
complete’.
i. Kiik pada butang
‘Close’.
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3.2 Langkah-langkah untuk migrasi fail PST

NO

PAPARAN

ARAHAN

1.

Ll o)

HE migration|

Best match

Google Workspace Migration for
("' Microsoft Outlook®

App

i.  Lakukan carian
aplikasi mengguna
‘Windows’  ‘search
bar’.

ii. Pilih aplikasi ‘Set up’
Google Workspace
Migration for Microsoft

Outlook®.

C M 2 accounts.google.com/signinfoaut...

5 sign in with Google

)
Signin to Google

Workspace Migration for

Microsoft Outlook®

'\3 ahmad_rahim@jdn.gov.my -‘::

Q& O & o

By continuing, Google will share your name, email address and
profile picture with Geogle Workspace Migratien for Microseft
Outlook®. See Google Workspace Migration for Microsoft
Outlook®’s privacy policy and Terms of Service

You can manage Sign in with Google in your Google Account.

Cancel | Continue

»

2. . _ , Masukkan alamat e-mel
Please sign-in to Goc Migration for M Outl
MyGovUC3.0 dan klik butang
Googl =
o 9 e ‘Continue’.
Sign in with your Google Account.
Email address:
ahmad.rahim@jdn.gov.my
@ Remember me
Continue Cancel
1 3 H J
3' v G signin-Google accounts x  + - ] Kllk pada bUtang Cont’nue

untuk membenarkan akses

kepada e-mel.

Revie

Migration for

Make sure that you trust Google Workspace
Migration for Microsoft Outlook®

Google Workspace Migration for Microsoft Outlook™s privacy
paolicy and Terms of Service to understand how Google Warkspace
Microsoft Outlook® will process and protect your data.

To make changes at any time, go to your Google Account.

Learn how Google helps you share data safely.

Cancel | | Allow |

‘Allow’
untuk membenarkan akses
GWS

Klik pada butang

kepada akaun
MyGovUC3.0.
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NO

PAPARAN

ARAHAN

Goagle Workspace Migration for Microsaft Outlook 4.3.29.0

Step 1 of 2: User Profile

|_J Use my most recent migration settings

Select a Microsoft Outlook user profile or PST files to migrate

) Migrate all data
10 Migrate only new data

[[Jsend crash reports to Google
Learn more

Next | Cancel

Google

i. Klik pada ‘Select a
Microsoft Outlook user
profile or PST files to
migrate’ dan pilih ‘From
PST File(s)’.

ii. Klik pada butang ‘Next’.

4 B « Outlook... > PST

Organize v New folder

N Sharul Nizam - | Name

> W Desktop €8 Backup_ahmad.pst

> B Documents
> Downloads

> B Pictures

W Desktop »

| open |+

Select a file to preview.

Pilih fail.pst yang berkenaan
dan klik pada butang ‘Open’.

Google Workspace Migration for Microsoft Qutlook 4.3.29.0

Step 1 of 2: User Profile

I:\ Use my most recent migration settings
Select a Microsoft Outlook user profile or PST files to migrate
From PST File(s)..

C:\Users\nizam\OneDrive - REDtone \Documents\Outlook Files\PST
\Backup_ahmad.pst

O Migrate all data

(O Migrate only new data

[C)send crash reports to Google

Learn more

Next

Google

Cancel

Klik pada butang ‘Next’
setelah melakukan pilihan

‘Migrate all data’.

Nota: Pemilihan ‘migrate all
data’ adalah untuk migrasi
kali pertama dan ‘Migrate
only new data’ dipilih jika
ingin  melakukan  proses
‘update’ mengguna fail yang

Sama.
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Google Workspace Migration for Microsoft Outlook 4.3.29.0 X

Step 2 of 2: Migration Settings
Google

Select the data you wish to migrate
() Calendar

[C) Contacts

8 Email messages

| Junk mail

| Deleted items

| Migrate only email sent/received on or after: ‘ 12/

I Migrate only email sent/received on or before:

Back Migrate Cancel

Tanda pada kotak ‘Email
messages’ dan klik pada

butang ‘Migrate’.

Google Workspace Migration for Microsoft Outlook 4.3.29.0 X
Migration Status
Google
Migrating Email

Now migrating folder: ALERT

Contacts Processed: 0/0
Calendar Processed: 0/0
Email Processed: 1/763

Migration log file : C:\Users\... \Trace-2025-06-12-10-39-05-p21500.lo

Proses migrasi akan
bermula, dan akan
memaparkan status

pemindahan mesej e-mel

pada bahagian ‘Email’.

[ Pause migration ] Cancel
10. y Setelah proses  migrasi
Conae selesai, pengguna akan
Migration Completed . g .
menerima notifikasi
Contacts Processed: 0/0

Calendar Processed: 0/0

Email Processed: 763/763

Migration log file : CiWsers\... \Trace-2025-06-12-10-39-05-521500.log

Pause migration Cancel

Google Warkspace Migration for Microsoft Outlook

Migration Completed.

I

o}

‘Migration Completed’. Klik
pada butang ‘OK”.
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PAPARAN
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11.

Google Workspace Migration for Microsoft Outlook 4.3.298.0

Migration Status

Migration Completed

Contacts Processed: 00

Google

Calendar Processed: 0/0

Email Processed: 763/763

Migration log file :

C:\Usersh, .. \Trace-2025-06-12-10-39-05-021500. lo

Start new migration Close

Klik pada butang ‘Close’
untuk menamatkan proses

migrasi.

12.

Migration log file :

Ci'\sersl, . Trace-2025-06-12-10-39-05p21500.l0g

Pengguna boleh mengakses
kepada log migrasi untuk
menyemak senarai mesej
yang telah dipindahkan. Log
boleh  digunakan  untuk
mengenalpasti mesej e-mel
yang tidak berjaya

dipindahkan.

13.

= M Gmail

¢
SN

Compose

Inbox 5
Starred
Snoozed

Sent

D
OV oexO

Drafts 3

<

More

Labels +

B Awantec

~ B Backup_ahmad.pst
B ALERT
B Inbox

-0 - b

y oo R

Q, Searchr

Oo- ¢

~ Unread

Log masuk ke akaun GWS
untuk menyemak kandungan
e-mel yang telah berjaya
dipindahkan. Kandungan e-
mel dilabel berdasarkan

nama fail PST yang dipilih.
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